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“An Experienced Event Coordinator & Grassroots Organizer”  

Professional Profile
Michael Ross is a versatile and results-oriented Event Coordinator with extensive experience designing and executing events for both for-profit and not-for-profit organizations. With a proven ability to engage stakeholders, collaborate with board members, and build lasting partnerships, Michael excels at creating events that drive impact and deliver measurable outcomes. Known for his creativity, attention to detail, and strategic approach, Michael is equally skilled at producing press conferences, specialty events, and developing high-quality written materials such as media kits and brochures. Whether managing corporate functions or fundraising galas, Michael combines professionalism and a personable touch to ensure every event is a success.

Core Competencies
· Stakeholder & Board Engagement: Skilled at collaborating with board members, executives, and stakeholders to align events with strategic goals.

· Event Strategy & Execution: Expertise in planning and managing diverse events, from press conferences to gala dinners and community fundraisers.

· Not-for-Profit & For-Profit Expertise: Proven ability to navigate the unique needs and objectives of both sectors.

· Marketing & Communications: Adept at creating promotional materials, media kits, brochures, and event programs that enhance visibility and engagement.

· Budget Management: Proficient in overseeing budgets of varying sizes, ensuring resource optimization without compromising quality.

· Partnership Building: Experienced in fostering relationships with sponsors, donors, and vendors to achieve event objectives.

Professional Experience
C&U Seminars – International Advocacy & Event Management
Senior Event Coordinator
January 2018 – March 2024
· Planned and executed high-profile events, including press conferences, stakeholder roundtables, and board retreats, ensuring alignment with organizational goals.

· Collaborated closely with board members and executives to design events that supported fundraising and advocacy efforts.

· Created comprehensive written materials such as media kits, brochures, and reports to communicate event objectives effectively.

· Partnered with local and international organizations, navigating for-profit and not-for-profit collaborations to maximize impact.

MCR Public Affairs & Advocacy – Legislative Advocacy & Events
Event Strategist & Public Affairs Manager
January 1991 – December 2018
· Organized specialty events, including press briefings, legislative advocacy campaigns, and stakeholder meetings.

· Coordinated with board members and leadership teams to align event strategy with organizational priorities.

· Engaged with community leaders and donors to secure support for events and campaigns.

· Produced high-quality promotional content and managed public relations efforts to boost attendance and visibility.

Grant Writer & Fundraiser – Freelance Projects
Event Specialist & Fundraising Coordinator
January 2011 – March 2024
· Secured funding for not-for-profit events by building relationships with sponsors, donors, and community organizations.

· Planned specialty events, including gala dinners and charity auctions, raising significant funds to support organizational missions.

· Developed targeted outreach materials such as brochures, sponsorship proposals, and follow-up reports to maintain transparency and donor trust.

· Worked with for-profit partners to establish mutually beneficial sponsorships and collaborations for large-scale events.

Key Achievements
· Successfully coordinated a multi-stakeholder event featuring board members, corporate leaders, and non-profit partners, earning widespread acclaim.

· Produced a media kit and promotional campaign for a not-for-profit fundraiser, resulting in a 40% increase in attendance.

· Negotiated partnerships with for-profit organizations to sponsor community-focused events, exceeding fundraising goals.

· Organized a press conference that brought together stakeholders and media outlets, achieving extensive coverage and strategic visibility.

· Fostered strong relationships with board members and donors, leading to repeat sponsorships and long-term collaboration.

Education
· Bachelor of Science (BS), California State University, Sacramento
· Teaching Credential, State of California
· Juris Doctor (JD), University of Northern California, Sacramento
Special Skills
· Leadership: Proven track record in managing diverse teams and fostering collaborative environments.

· Event Planning Software: Proficient in Eventbrite, Cvent, Trello, and MS Office Suite.

· Marketing Tools: Expertise in Canva, Mailchimp, and social media platforms for event promotion.

· Writing & Editing: Skilled in crafting media kits, brochures, sponsorship proposals, and event collateral.

· Public Relations: Experienced in managing press interactions, drafting press releases, and securing media coverage.

· Instructional Expertise: Extensive experience delivering presentations and teaching diverse audiences.

· Problem Solving: Quick-thinking and resourceful in handling on-site challenges to ensure event success.

· Senior-Centric Programming: Ability to design inclusive, accessible programs informed by personal and professional experience.

· Office Tools: Advanced skills in Microsoft Office Suite (Word, Excel, PowerPoint).
· Public Speaking & Communication: Extensive experience presenting to diverse audiences. 
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